How Do | Register for a Crane Schools
Course

This lesson will show you how to use our registration software.

1) Make sure you are on our registration site at:
https://cranesd.gosignmeup.com/

[D https://cranesd.gosignmeup.com/ ]
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2) The first thing you will want to do is login using your
Crane E # and Password.

CRANE

SCHOOLS

__ Llse’name

Password

Forgot your usemame: or pessword?

@ Participant

©) Facilitator

3) On the home page, you can search for courses in

different ways.
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1) You can search for specific courses using the search bar.
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o_ Search

From

| Until |

@ Empty

Browse Courses

Sort by: Default * | Course name | Course start | Locafion | Course time | Course date

Cooperative Learning |

For returning teachers. This two day
class is designed fo help teachers define

Presented by AZ Depariment of
EducationFacilitated IEP is a process in
which a student’s IEF is developed by

a... More

and implement the seven key concepts

to... More

Starts: 7/17/2017 8:00 AM

iZ sessions: 2

4 Location: Crane Middle School
[T Status: 13 open seats left
I Class size: 30 seats

= session: 1

IR Class size: 30 seats

Facilitated IEP Training

Starts: 7/17/2017 8:00 AM

4 Location: Crane Middle School
[T Status: 22 open seats left

K-2 Math Training with
Allison Davis

Attention all Kinder — 2nd grade
teachers: This is one PD session you will
not want to miss! Topics our primary
math_.. More

Starts: 7/17/2017 8:00 AM

= Session: 1

4 Location: Crane Middle School
[1 Status: 29 open seats left

Jik Class size: 50 seats

Page 2



2) You can search for courses by searching through the categories/locations on the left hand
side.

3) Icons and Colors will show on the course tiles of all courses so you can see if the course is a
good fit.

4) Once you find the course you are looking for, you can
add it straight to your cart by clicking on "Register". Or See
more information by clicking on the Course Name.

Welcome Staff Test17 Browse Courses
From | Until 3 am
Show All L

Sort by: Default * | Course name | Course start | Locafion | Course time | Course date
+ Summer 2017 |

Color Legend
Intermediate Grade band Grade (3-5)
Primary Grade band (0-2) Kinder
Grade specific- see descriptions

All Grades
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[l Widdle School focused Presented by AZ Depariment of Allison Davis

. Elementary focused EducationFacilitated IEP is a process in

For retumning teachers. This two day which a student's [EP is developed by Attention all Kinder — 2nd grade .
class is designed to help teachers define 5 More teachers: This is one PD session you will
and implement the seven key concepts not want to miss! Topics our primary
Icon Legend {o... More math... More
R rechnoogy Starts: 7/17/2017 8:00 AM Starts: 7/17/2017 8:00 AM Starts: 7/17/2017 %:00 AM
@ ot = Sessions: 2 i= session: 1 i= Session: 1
4 Location: Crane Middle School 4 Location: Crane Middle School 4 Location: Crane Middle School
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5) Here is the courses information page. You can see more
information about the course here.

M # B & tome>al> Cooperative Leaming 1 @
Cooperative Learning I g &*
= Register
Forr acher is tw dass eachers define and implement the seven key concepts order to develop cooperati oms. Participant ctured-base: @
00p! g and e learning. An emphasis will be placed on developing teachers' al s 1 ently an ssfully implement cooperative structures in all content rder to increase student
a evelop ccessful completion of course provides 15 hours of Crane Move
Availability
g Open 13 Open Seats Left
Wait List 10 Wait Spaces Available

Starts: 7/17/2017 8:00 AM

Sessions:
7/17/2017 8:00 AM - 4:00 PM
7/18/2017 8:00 AM - 4:00 PM

©
©

Credits

Professional Development Units : 15 Registratit : 716/2C
i rowth Credit(s) : 1 egistration closes: 7/15/2017

Facilitators

Location - Amanda Evans

o
{ss) N

» Liana Goldsboro

€2037Google. INEGI  Terme of Use | Report amap erro

i
Crane Middle |, 445
Yuma, AZ 85364

1) The top area shows some social media links where you can share this course with others. It
also has the path you took to get here in case you want to go back. You can see the Course
Number and the name of the course.

2) This area shows a description of the course
3) This area shows the contact, credits, location and any visual icon for the course if any.

4) Dates and Times shows additional information including when the course starts and the
sessions of the course or whether this is an online course.

5) Instructors shows the instructors that will be instructing the course, including a bio if they
have one.

6) This area is where you can add the course to your cart by clicking "Add to Cart". You will also
have to mark required information here including pre-requisites or materials.
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6) You can continue adding courses to your cart, or click on
the cart to see what is in there.

Search JS, 2 1 item
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7) After clicking on your cart you can see what is inside of it
and the total price. You can also delete the items by
clicking the "x" or "Empty Cart". To continue click on "Go to
Cart".

Search @) @) 1item
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8) When you continue you will be taken to the Checkout
section. In the Review area you can review all the items.
Make sure it is all correct and click on "Proceed to Next

Step" to enroll in the course.

Welcome Staff Test17

L L2

Review your current order

Course Name Date(s) Time(s) Status
e o _ 2530 Open: 13 Open Seats
Cooperative Leamning | - 2530 7HTI204T 500AM - 4-00 PM _EF___. pen Seal

THM82017 &00AM - 4:00 PN WWait List 10 Wait
Spaces Available
" Proceed to Next Step

Please answer any of the required questions/pre-requisite requests before you proceed.
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9) You are now registered! You will be taken to the order
confirmation page where you can print this for your
records.

Welcome Staff Test17

——’ ‘r
SCHOOLS
Thank you for enrolling!

Enroliment Details:

Order Recelpt Date: 62172017
Registration number: CAO549VL8749082
Username: slafftest17

Participant Information: Payment Details:

Staff Test17

trevor@gosignmeup.com
Order Details

Dates Status
TATI2017 8:00 AM - 4:00 PM Enrolled
Ti18/2017 8:00 AM - 4:00 PM

|~ PrintReceipt™

You will also get a confirmation email sent to you.
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